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Dear Parents/Guardians and Students,  
 
Welcome to Silver Bay. We are so happy that your family is a part of our educational community. This 
handbook is designed to acquaint you with the type of programs, related activities, rules, regulations and 
procedures that are associated with our school life. This booklet was written in a positive manner to 
encourage a positive learning experience for your child.  
 
Please read it carefully and refer to it as needed. We realize that all of the children cannot read and 
comprehend this booklet’s contents, so we are requesting that parents/guardians read the rules and 
regulations and explain its meaning to their children, especially those who attend the early grades.  
 
Parental support only enhances a quality learning environment. The main purpose of our school is to provide 
the children with the best possible education. While we are all working toward this goal, we want learning 
experiences to be fun and enjoyable. When children do their best each day, fulfill their responsibilities and 
cooperate with their teachers, our goal can be accomplished. We also follow all policies and the Code of 
Conduct determined by the Toms River Regional Board of Education. These policies are outlined in the school 
calendar that is received by each family at the beginning of the school year or on the Toms River Regional 
Schools web site at www.trschools.com.  
 
When we speak of education, we mean much more than merely the academic subjects. Students are expected 
to be kind, respectful and considerate of other’s feelings. Cooperation, being responsible for your actions and 
showing respect to people and property are all included in a complete education. This kind of behavior 
encourages a pleasant learning atmosphere - one that we strive for at Silver Bay.  
 
Sincerely,  
Michael J. DeVita      Courtney Norcross 
 Principal                 Supervisor of Instruction 
 
 
 

http://www.trschools.com/
http://www.trschools.com/
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Responsible, Respectful, Kind… Watch Us Soar! 

 

Dear Students and Parents, 

Welcome to Silver Bay Elementary’s 2016-2017 school year!  Our school is committed to creating a 
positive learning environment where students are academically and socially successful.  As part of 
our strategic plan, we are implementing Positive Behavior Interventions and Supports, a nationally 
validated framework for creating a positive school climate.  

At Silver Bay we refer to this approach as Responsible, Respectful, Kind.  Watch Us Soar! Positive 
Behavior Interventions and Supports framework is associated with increases in positive student 
outcomes (e.g., increase in instructional time) and decreases conduct infractions as measured by 
office conduct referral and suspension data.  In New Jersey consistent high fidelity implementation of 
PBSIS has resulted in average of 21% decrease in referrals to the office for conduct infractions and 
30% average decrease in out of school suspensions.  

Through a collaborative team process, we have determined that Responsible, Respectful, Kind is a 
priority at Silver Bay and all staff are expected to implement the procedures described in this manual. 
 Only through consistent and genuine implementation of the practices described will we be able to 
achieve the types of positive outcomes we want to see at Silver Bay Elementary. 

For some, change is exciting.  For others, change is uncomfortable.  Change is necessary to grow so 
that we can be the best educational professionals possible, and our students deserve the best 
educational professionals.   

We will be doing things differently this year and it is going to be great!  I look forward to our continued 
work together and welcome your input and involvement. I invite you to email me at 
mdevita@trschools.com to discuss your suggestions and provide feedback.    

Thank you for your commitment to our students to working as part of an educational team to make 
Silver Bay the best it can be.  

 

Sincerely, 

 

Mike DeVita
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Attendance 
 
A student absent from school must present a written excuse to the teacher on the day the student returns to school, stating the 
date(s) absent, the reason for the absence and the parent's signature. 
Without this written excuse, your child’s absence will be considered a “non-excused absence”. 
The Toms River School District is continually studying effective methods to monitor and improve student attendance. To this end, 
the Toms River School Board has instituted a computerized notification system to inform parents, on a daily basis, when their child is 
not in school. The primary objective of the program is to alert you that your child did not report to school and to notify you as soon 
as possible. If you should receive a call and are unaware of your child's absence, call Silver Bay Elementary School immediately (732-
505-5880). If your child is absent, you will receive a taped message to notify you of the absence. 
 
Please continue to report lengthy or contagious illnesses to the school nurse's office during the school day (732-505-5884). 
 

PUNCTUALITY 
 
It is very important that you arrive at school on time. Habitual lateness disrupts the teaching process and is an inconvenience for 
everyone. Arrival bell rings at 8:40 a.m.  The late bell rings at 8:45 a.m. 
 

A letter will be forwarded to parents/guardians of children who are habitually late. 

 

DISMISSAL OF STUDENTS TO PARENTS/GUARDIANS/BABY SITTERS 
 
In order to ensure the safety of our children, ALL persons entering the building shall report directly to the Main Office. To enter the 
building, please push bell for admittance. 
Students are required to bring a note requesting permission to leave school early. On the note, please state the reason for early 
dismissal and the NAME OF THE PERSON TO WHOM THE STUDENT WILL BE DISMISSED. 
 
Your child must be in school for four hours in order to receive a full day’s credit for attendance.  Therefore, if  you release your 
child before 12:40p.m., he/she will be marked absent for the day. 

 
When early dismissal is necessary, please come to the Main Office to sign out your child. For the safety and protection of all 
students, children will only be dismissed from the Main Office. You must wait for your child in the main office. 
 
If you wish to have your child dismissed to a baby-sitter, a note from you giving permission for your child to go with the baby-sitter is 
required. At your discretion, you may file a "release" note for the entire year. 
 
To ensure your child’s safety, the office will require identification prior to releasing a child from the school. 
 

CHILDREN WILL NOT BE ALLOWED TO LEAVE THE BUILDING WITH ANYONE OTHER THAN HIS/HER PARENT 
UNLESS WE HAVE A NOTE SIGNED BY THE PARENT. 

 
ALL STUDENTS ASSIGNED A BUS, MUST RIDE THE BUS UNLESS A NOTE IS 

PRESENTED FROM A PARENT/GUARDIAN. 
 

In order to alleviate some of the congestion at dismissal, we will be offering a separate dismissal after the buses have been released. 
Instead of waiting by the front door for a lengthy amount of time, another option is being offered. The children of those families 
who choose this option will wait in Cafeteria B until 3:00 p.m. supervised by a teacher. As soon as the buses depart, parents may 
park and enter through the front door and sign their children out of the cafeteria.  

 

All students MUST be picked up between 2:55 and 3:00p.m.  If choosing this option, you must be consistent and do this 
all year. 
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Basic Skills 
 Students may qualify for additional academic support in reading, writing, and/or mathematics through the basic skills 
program.  Eligibility is determined by teacher recommendation, past participation, and test scores.  Parents of children who are 
eligible will be notified by mail.  Eligible student in grades one through five receive instruction in the “200 CLUB” which will be an 
extended day program. 

 

Behavior 
 

We are concerned about the safety of all persons associated with Silver Bay Elementary School. 
Every precaution must be taken to prevent injury and accidents. Students can contribute to a safe 
and pleasant school environment by following basic guidelines. 
 

1. Cooperate with your teacher. Be courteous and respectful to others. Treat others the way you wish to be treated. 
 
2. Keep your hands to yourself. Avoid physical contact. In cases of disagreement with another student, try to resolve the 

problem by using your Win/Win Guidelines. If you are unable to solve the problem through discussion, seek out an adult to 
assist you in solving your problem in a healthy, positive manner. Any physical confrontation will result in disciplinary 
action regardless of who starts it. 

 
3. Walk quietly in the school building and stay to the right.  

 
4. Respect school property and the property of others. 
 
5. Inform an adult immediately of any unsafe condition that you notice in the school 

building, on the playground, on the bus, or on your way to and from school. 
 

CODE OF CONDUCT 
 

Toms River Regional Schools have adopted a Code of Conduct for students. You may review it at 
www.trschools.com. Go to “Curriculum”—“District Programs”. 

 

WIN/WIN GUIDELINES 
 

1. Take time for cooling off if needed. Find alternative ways to express anger. 
 
2. Each person states their feelings and the problem as they see it using “I Messages.” No blaming, no name-calling, no 

interrupting. 
 
3. Each person states the problem as the other person sees it. 
 
4. Each person says how they are responsible for the problem. 
 
5. Brainstorm solutions together and choose a solution that satisfies both—a Win/Win solution. 
 
6. Affirm, forgive or thank your partner. 

 
Disciplinary action will result when students choose to be disrespectful, uncooperative, or when they endanger their own safety 
and/or the safety of others. 
 
Physical contact is to be avoided at all times. A physical confrontation, such as fighting, throwing stones, pulling chairs out resulting 
in falls, throwing a ball with great velocity at someone in an inappropriate manner, will result in disciplinary action. 
 
Children are told to report all incidents of physical contact immediately to an adult who is always nearby. This will prevent escalation 
of the incident and avoid serious injury. 
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Bus Safety New Jersey State Law, Title 18A:25-2 states: 

 
"A pupil may be excluded from the bus for disciplinary reasons by the principal, and his/her parents shall provide for transportation 

to and from school during the period of such exclusion." 
 
If your child is reported for bus discipline the procedure is as follows: 
 
1. First write-up/report - warning/disciplinary action 
 
2. Second write-up/report - 2nd warning/disciplinary actions 
 
3.* Third write-up/report - two day bus privilege suspension 
 
4.* Fourth write-up/report - one week bus privilege suspension 
 
5.* Fifth write-up/report - bus privilege suspended for an undetermined amount of time after a parent conference. 
 

In the event this occurs, parents then become responsible for transporting their child to 
and from school. 

 
Safety is our main concern in adhering to this procedure. The bus driver cannot be distracted while driving our children back and 
forth to school. 
Our buses are equipped with video cameras. Tapes will be used in questionable incidences. 

 
PARENTS SHOULD NOT BOARD THE BUS FOR ANY REASON! 

 
Children must ride their assigned bus and get on and off at their assigned stop. No one will be given permission to ride another bus. 
 
All students assigned to a bus, must ride the bus unless a note is presented from a parent/guardian. 
 

SCHOOL BUS SAFETY 
PUPIL RESPONSIBILITY 
 
At Bus Stop: 
 
It is suggested that you be at your bus stop at least one half hour before the start of the school day until a routine is established. 
 
Bus riders shall conduct themselves in a safe manner while waiting. 
 
Do not stand or play in the street while waiting for the bus. 
 
Do not crowd or push while getting on or off the bus. 
 
Do not move toward the bus until the bus has come to a complete stop. Never enter or leave 
the bus while it is in motion. 
 
Do not destroy or damage surrounding property while waiting for the bus. Bus stops may be discontinued for such action. 
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While on the Bus: 
 
Go immediately to your seat and use available seat belt. Remain in your seat until the bus reaches 
the school. Keep arms or other parts of the body inside the bus at all times. 
 
Obey the driver promptly and respectfully. 
 
No eating or gum chewing on the bus. 
 
Loud talking, laughter or undue confusion tends to divert the drivers attention. Remember your life depends on the driver watching 
the road. Refrain from conversation with the driver while the bus is in motion. 
 
Good conduct and proper language is expected. 
 
Treat bus equipment as you would valuable furniture in your own home. Damage to seats, etc. must be paid for by the offender. Any 
damage to the bus should be reported immediately to the driver. 
 
Be sure to take books, lunches or other articles when exiting the bus. 
 
Keep your books, packages, coats and all other objects out of the aisles. Be courteous and responsible passengers at all times. Help 
look after the comfort of small children. 
 
Do not open or close windows without permission of the driver. Never throw articles from the bus window. 
 
Always enter and leave the bus through the front door. The rear door is for emergency use only. 
 
The administration understands that many students own cell phones.  Cell phones can be brought to school, however they are to 
remain TURNED OFF and KEPT IN THE CHILD’S BOOKBAG at all times.   
 
No one may bring a Gameboy, DS, or IPOD to school.  If brought to school, it will be confiscated. 

 
 
 

Cafeteria 
The cafeterias should be a clean place to enjoy your lunch. Your parents/guardians have taught you 
table manners, and you should practice them any place you eat. You must raise your hand for assistance, since in the interest of 
safety, no one is allowed out of his/her seat without permission unless it is an emergency. The cafeteria aides are there to help you. 
Treat them with respect. 

 

CAFETERIA BEHAVIOR 
 

1. Use the table(s) assigned to your class. All classrooms have been assigned tables for their specific use. 
 
2. When in line waiting to be served, stand quietly and in an orderly manner. 
 
3. Once the students get their lunch, they are to go directly to their assigned table. They are not to get up from the table without 
permission from the cafeteria/playground aide. Once a student has made his or her purchase, they are not allowed to go to the 
lunch line for "seconds." In emergency lavatory cases, the student may raise his/her hand to ask the cafeteria/playground aide for 
permission to leave. 
 
4. Make sure the tables and floor are cleared of debris. No food is to be taken into the hall or playground. 
 
5. Pick up all litter even if it isn't yours. Report all spills to the cafeteria/playground aide on duty or a custodian. 
 



 7 

6. Students will be dismissed one table at a time. They should not leave the table unless directed to do so. Once they have been 
excused from the cafeteria, they are not to return to the building unless permission is granted. 
 
7. Courtesy to all cafeteria/playground aides, custodians, and cafeteria workers is to be extended at all times. 
 
8. Do not run in the cafeteria. Sit quietly and orderly while eating. 
 
9. Place all trash in garbage can when directed to do so by the cafeteria/playground aide on duty, or by the administration. Recycle 
cans and plastic. 

Lunch Prices (2016-2017) 
Student Lunch $2.50 

Student Breakfast $1.75 
½ Pint milk or ½ Pint juice $.60 

8 oz. Bottled water $.60 
Fruitables   $.75 
Yogurt 4oz.  $.75 

Ice cream/ Italian Ice  $1.00 
Uncrustable     $1.75 
Chips/Snacks    $1.00 
All pizza, slice $1.50 

 
 
 

All students will receive an identification card with their picture and their identification number.  The cards remain in school.  
Students who have been identified as receiving free lunch nee only their card to receive lunch.   
Students can put monies on their accounts either by bringing in cash or money orders to the cafeteria, or parents can access the 
“www.parentonline.net” icon on the Toms River Schools website and use their credit card to add funds to their child’s account.  
Personal checks will not be accepted.   
If your child needs to borrow to purchase lunch, s/he brings the card to the cafeteria, the card is read, and the computer system 
keeps a record of the money your child has borrowed.  The borrowing limit is approximately $5.00.  When your child reaches that 
point, s/he may no longer charge a lunch.  S/he will, however, be able to eat a lunch (cheese sandwich and milk).  NO CHILD WILL 
GO WITHOUT LUNCH.   
If you have any questions or concerns, please contact our Cafeteria Manager, Gerri Sears, 732-505-5888. 
 

Cell Phone Use 
Children may have a cell phone in school; however it must be kept turned off and in a child’s backpack at all 
times. 
 

Child Study Team 
The functioning of the Child Study Team is guided by state rules and regulations.  It is comprised of a Learning Disabilities Consultant, 
Social Worker and School Psychologist.  The Child Study Team can assist teachers, parents, and administrators in providing the 
proper educational environment to support educationally handicapped students.   The referral process and the development of an 
educational program follow state regulations to protect the interests of all concerned. 
 

Class Parties 
 

Parties are held at the classroom teacher’s discretion. All parties must be planned by the teacher. 
Surprise parties given by students for teachers are not allowed. 
 
Student birthdays may be celebrated in school with prior permission of the teacher. In September 
2006 new Nutritional guidelines were put into affect (N.J.A.C. 2:36) for schools. Please help us adhere to these policies. Parties must 
be limited to small nutritional treats. No goodie bags or presents are to be shared or given. Soda and hard candy should not be 
served. 
 
With respect for all students, party invitations may only be passed out in the classroom if ALL students are invited. 



 8 

 
Class Trips/Field Trips 
 
School activities such as field trips require the signature of a parent or guardian on a permission slip to assure that the parent is 
aware that the child will not be in the school on that day. If a signed slip is not returned to the school, students will not be 
permitted to go on the trip. In some cases, a student may be excluded from a trip if the child’s school behavior raises safety 
concerns. 
 
 
 

 
 

Delayed Opening/Early Dismissal 
 

In the event of a delayed opening, early dismissal or school closure: 
 

1. The emergency notification will call your home with a message. 
 
2. Check the Toms River Schools district web site for updated information at www.trschools.com 

 
3. Tune into Comcast Cable on TR Schools Channel 21, FIOS Channel 26. 
 

DELAYED OPENING/EARLY DISMISSAL SCHEDULE 
 

Two radio stations are the contact you want to make to find out if school is being cancelled, delayed 
in opening or is being dismissed early: 

 
WOBM FM 92.7 and 98.5 FM 

PLEASE DO NOT CALL THE SCHOOL TO ASK IF SCHOOL IS CLOSED. 
Lines must be left open for emergencies 

 
Please let's all work together with our neighbors who do not have school children to clear sidewalks and bus stops for student being 
bussed or walking to school. WE EARNESTLY SEEK YOUR COOPERATION IN REQUESTING THAT YOU DO NOT CALL YOUR LOCAL 
POLICE DEPARTMENT. Please listen to these local radio stations for details. 
 
A procedure is in place that allows for a ninety minute delayed opening of school due to inclement weather conditions or other 
emergency conditions. When emergency situations are expected to be rectified or weather conditions are anticipated to improve 
combined with the ability of public work crews to insure safe passage on roadways, schools will open according to the schedule 
below. When school starts on a delayed opening, THE MORNING (AM) KINDERGARTEN IS CANCELLED FOR THAT DAY. All other 
students should report to bus stops ninety minutes (one & one half hours) later than the regular time in order to be in school 
according to the schedule below. (PM Kindergarten students will report at the regular time). 

 
Silver Bay’s delayed opening will be 10:10 A.M.  

The front driveway will be closed to vehicular traffic at 9:45 a.m. 
 

Early dismissals due to inclement weather are weighed very carefully, as administration is aware of the number of working parents 
who are not expecting their children home until the usual time. The following early dismissal schedule will be utilized when 
inclement weather threatens the safe return of students home at the end of the school day. If school is either canceled or dismissed 
early, all other events in our schools are also cancelled for that day. 
 

Silver Bay’s early dismissal will be 1:10 P.M. 

http://www.trschools.com/
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Dress 
 
Cleanliness and neatness in all phases of school life are encouraged. A child's grooming, dress and behavior, have a bearing on how 
others react to him/her. The school staff will continue to encourage pupils to behave and dress in a fashion that they judge to reflect 
good taste and a style appropriate for the school day. Appropriate well-fastened footwear will help in this regard. Flip flops and 
other unfastened sandals create a safety hazard and are not appropriate for school. Sneakers with Velcro straps or laces must be 
worn for gym. Bare midriffs are not acceptable. 
 
Pupils participate in special activities such as art, music and physical education. On these days, it is wise to be dressed appropriately 
to enjoy the activity. The factors of safety and practicality should be considered as you choose the clothing for special days.  

 
IT IS SUGGESTED THAT VALUABLES 

AND JEWELRY NOT BE BROUGHT OR WORN TO SCHOOL. 
 SCHOOL PERSONNEL 

CANNOT TAKE RESPONSIBILITY FOR ITEMS LOST, STOLEN OR DAMAGED. 
 
If you have any questions regarding acceptable dress, please contact East Dover Elementary Administration. 

 

Fire Drills & School Security Drills 
A fire /school security drill is a serious preparation for any possible emergency.  Children must follow specific directions for each 
type of drill without talking.  Careful listening is required to ensure the safety of all.   

 
Guidance 
 
The Silver Bay Elementary School offers the services of an elementary guidance counselor. Our counselor, in addition to working 
with individual students, conducts classroom lessons, works with groups of children and consults with teachers and parents. The 
counselor helps children solve a variety of problems. 
 
Children may be recommended to the counselor by a teacher, administrators, the supervisor, the child's parents, or self-referral. In 
most cases the counselor will require permission from a parent or guardian to provide counseling exceeding one or two sessions. 
 
Our counseling service is available to all students. If you feel the counselor might be of assistance to your child, please feel free to 
call the school at 732-818-8574. 
 

 
Gum  
 
The chewing of gum is not permitted on school property, school buses or on school trips. 
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HIB 
 
The HIB law was passed by the New Jersey Legislature as states as follows: 
 
“Harassment, intimidation, or bullying” means any gesture, any written, verbal or physical act, or any electronic communication, as 
defined in N.J.S.A. 18A:37-14, whether it be a single incident or a series of incidents that:  
 
1. Is reasonably perceived as being motivated by either any actual or perceived characteristic, such as race, color, religion, ancestry, 
national origin, gender, sexual orientation, gender identity and expression, or a mental, physical or sensory disability; or 
 
2. By any other distinguishing characteristic; and that 
 
3. Takes place on school property, at any school-sponsored function, on a school bus, or off school grounds, as provided for in 
N.J.S.A. 18A:37-15.3, that substantially disrupts or interferes with the orderly operation of the school or the rights of other pupils; 
and that 
 
4. A reasonable person should know, under the circumstances, that the act(s) will have the effect of physically or emotionally 
harming a pupil or damaging the pupil’s property, or placing a pupil in reasonable fear of physical or emotional harm to his/her 
person or damage to his/her property; or 

 
5. Has the effect of insulting or demeaning any pupil or group of pupils; or 
 
6. Creates a hostile educational environment for the pupil by interfering with a pupil’s education or by severely or pervasively 
causing physical or emotional harm to the pupil. 
“Electronic communication” means a communication transmitted by means of an electronic device, including, but not limited to: a 
telephone, cellular phone, computer, or pager. 
 
Any observation of such behaviors should be reported to the school office, teacher, or supervising adult immediately! 

 
Home Instruction 
 
Pupils who are unable to attend school because of a physical condition may receive home instruction, provided extended absence is 
indicated by a physician. Such instruction does not apply in cases of temporary illness. Application for home instruction should be 
made to the school. 
 

 
 

 

Homework 
 
A critical and integral component in the teaching-learning process is the outside assignment (homework). All homework assignments 
are to be used as an aid in the overall success of that particular subject. The difficulty, length, type or circumstance of each 
assignment will vary depending on its effectiveness in reaching its desired goal. Parents should expect that students will have some 
study responsibility each school evening.  Once dismissed, students who forget their homework at school, CANNOT reenter the 
building. 
 

Instrumental Music 
Music lessons on band and orchestra instruments are offered to fourth and fifth grade students.  Rental/purchase information is 
available to students in September.  Students, as beginner, are required to fill out practice records when first starting their 
instrumental lessons.  Students receive a weekly group lesson during the regular school day.  Band and orchestra rehearsals are held 
during the school day and a schedule will be given to the students. 
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Lost & Found 
 
Articles of clothing, lunch boxes, etc. are placed in a lost and found in bins on Cafeteria A and B. Items, such as eyeglasses, wallets, 
keys and jewelry are stored in the nurse's office. If a name appears on an article, it is returned to the owner. Please place some type 
of identification on your child's property so it can be returned. We cannot be responsible for lost items. 

 
Media Center 
 
The Silver Bay Media Center provides library skills and literary appreciation lessons for grades K, 1, & 2 during regularly scheduled 
classes. Additionally, it is open during the school day for research and reference work in all grades.   Silver Bay students browse 
through a book collection in excess of 15,000 selected volumes. The children are expected to be responsible for returning their 
books on time and in good condition. An educational media specialist and secretary keep the facility running smoothly and endeavor 
to provide students with the best in children's literature as well as the opportunity and desire to use a library. 
 

Nurses’ Office and Health Procedures:  
Mrs. Zimmenoff and Mrs. Martinez 
 
 School Nurse 
 A certified school nurse is responsible for varied health related duties.  Open communication and cooperation between the 
school and home are essential in order to obtain a healthy environment for your children.  Please contact the nurse regarding any 
health questions or changes in your child’s status. 732-505-5884 

 
 
 
 

  
 
 

Administrating Medication 
Pursuant to New Jersey State Law, all medications given to students can only be administered by a certified school nurse or 

physician.  The administration of mediations to students in the Toms River Regional School District will be conducted under the 
following specific rules: 

1. No medication, prescription, or non-prescription (cough drops, aspirin, Tylenol, eye drops, etc) will be 
given to a student by the school nurse unless it is received in the original container and accompanied by a 
written physician and parental/guardian request.  The written request MUST include: 

Name of student  Dosage and time to be taken 
Name of teacher  Length of time medication will be required 
Grade   Known medication allergies 
Name of physician Date and signature of parent/guardian 
Name of medication Date and signature of physician 

   A ‘PERMISSION TO MEDICATE’ form is available at the Nurse’s Office. 
 

2. All medications are to be held in the school nurse’s office, with the parent/guardian assuming the 
responsibility for delivering such and picking up unused amounts when no longer needed.  Student may 
not transport medication for the nurse or to bring medication to self administer including cough drops, 
Tylenol, eye drops, etc. 

 
3. Prescription medication must be in the original pharmacy-labeled container. 

 
4. Opportunities must be provided for student/parent/physician/school nurse communications. 
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5. The school physician may be consulted by the school nurse whenever necessary to discuss medications 

being given to students, including long-term use and possible abuse of any over-the-counter medications. 
 

6. An asthmatic student may be allowed to carry his/her inhaler during the school day and during school 
activities if the physician has determined your child needs one.  Following the use of the prescription 
inhaler, the student should report to the school nurse, who will then document the use of the inhaler. 

 
7. With a written request from the parent/guardian and with a written note from the physician, a student 

may be allowed to carry a bee-sting allergy kit. 
 

8. Under no circumstances will I.V. medication be administered by the school nurse. 
 

Recess/Physical Education Excuse 
Physical education restrictions from a physician or parent will include the student being prevented from participating in 

recess.  Students may not take gym or go out for recess if they are wearing any kind of splint, ace wrap, brace, sling, cast, have 
stitches, etc.  All excuses that will be more than three days must be from a physician. 

 
 
 
 
 
 

 
Crutches 

 The Board of Education has determined that the use of crutches on school property by a student untrained in their use 
poses a safety risk for both the student and other persons on school property, including fellow classmates.  Thus, only a student 
trained in crutches, particularly on stairs, shall be permitted on school property.  Before a student on crutches shall enter upon 
school property, the Board requires a student to obtain from a physician, or other appropriate medical personnel, documentation of 
the following: 

1. That the use of crutches has been authorized by the physician or other medical personnel. 
2. The diagnosis and the duration of the authorized use of crutches. 
3. That the student has received training in the use of crutches. 
4. Anticipated length of time the student will be excused from gym/recess. 

This document shall be kept in the office of the school nurse.  Only students who have submitted such a document shall be 
permitted on school property. 
 

 Accidents 

 Accidents that occur in school must be reported to the nurse’s office immediately.  If the accident is not reported by the 
child, the parent should do so.  Call 732-505-5884. 
 

 Children Who Are Sick 

 Actively ill children do not belong in school.  If your child has a temperature or active symptoms such as a deep cough, 
recent vomiting or diarrhea, they should be kept at home.  Students must be fever-free for 24-hours prior to returning to school. 
 

 Classroom Celebrations, Parties, Picnics, and Snacks 
 Due to allergy concerns, avoid sending in food or snacks that contain nuts of any kind. 
 

 Class Trips 
 Parents/guardians should contact the nurse prior to class trips, if they have concerns (medication, diet, etc) regarding their 
child.  The only person allowed to give medication will be the student (having received permission via a self-medication form for life-
threatening condition signed by a physician) or the parent.  Please contact the school nurse as soon as trip permission forms come 
home. 
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Contagious Illnesses 
 Please call the Nurse’s Office (732-505-5884), if your child is home with a contagious illness (chicken pox, strep infection, 
pink eye, etc).  The Toms River Regional School District’s website lists requirements of certain illnesses.  Some illnesses require a 
doctor’s note in order for the child to return to school.  This doctor’s note may be brought in with your written absence note or 
faxed to the school (FAX # 732-255-0649). 
 

 Emergency Cards 
 Each year new emergency cards are issued in September.  They should be filled out completely and returned promptly.  
Emergency numbers are essential; any changes during the year should be reported to the Nurse’s office immediately.  We must be 
able to reach you promptly in the event of a medical concern about your child. 
 
  
 

Health Screening 
 The following health screenings are provided on an annual basis: 

1. All students will have heights and weights checked, are screened for blood pressure problems and are screened for dental 
problems. 

2. Hearing screening will be done in grades pre-K and kindergarten through four. 
3. Vision screening will be conducted in grades pre-K, kindergarten, two and four. 
4. Fifth grade students will be screened for scoliosis. 

 
Our school health program is designed to improve, protect, and promote the health of the children.  All children will participate 

in the program, unless you notify the school nurse in writing of your desire for their non-participation and reasons for same each 
school year.  Any student that has a deviation from the normal standard established by the state will be notified in writing so follow 
up by their personal physician can be done. 

 

 Home Injuries and Illnesses 
Injuries and illnesses incurred at home should be treated at home. 
 

 Hygiene 
 Personal hygiene starts at home and is important for healthy well-being.  Frequent baths, shampooing, and clean clothes 
should be daily considerations. 
 

 Weather and Clothing 
 Children should be dressed appropriately for the weather with special attention given to safe footwear for an active day. 

 

Parental Custody Procedures 
 
In recent years the school has had an increasing number of requests from parents to release children from school during the school 
day to specifically identified adults. With our large school population, this can be  
a major concern. If custody problems are anticipated and a child is to be released to specific people, we insist that the following be 
adhered to:  
 

1. Copies of custody papers MUST be filed in your child's permanent folder. A letter from the 
        parent to the school principal stating concern in this area often is challenged by a second party; therefore, some legal hold 
on the child MUST be filed in the school office.    

 
2. Current home and emergency phone numbers where the parent can be reached are essential. 

 
3. The school office MUST be notified annually that the problem exists and requires continued monitoring. 

 
4. Please inform the school in writing if an emergency arises and you have authorized another 

   adult to pick up your child. Please inform this person that we will require identification.  
                We will NOT allow the child to go with this person if the child shows concern. 
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Parent Conferences 
 
Parent Conferences are held annually each November. In addition, all members of the Silver Bay 
Elementary School teaching and administrative staffs are available for conferences by appointment. 
You may call the school at 505-5880, during regular school hours to arrange an appointment. 
 

Pets 
Dogs and cats may not be brought to school.  Other animals must be caged, and teacher permission must be granted before an 
animal may be brought into the classroom.  It is the sole responsibility of the parent to transport the pet to and from school and to 
supervise the animal during its visit. 

 
Physical Education Class Procedure 
Students in grades K-5 receive one physical education class per week.  Appropriate dress items such as sneakers, athletic socks, T-
shirt, shorts or warm-up suit are required.   
 
To be excused from participating in physical education class, students must either present a doctor’s note or parental note to the 
instructor.  Children excused from physical education will also be excused from recess. 
 
All jewelry should be removed before physical education class and left in the classroom or at home that day.   
 

 
Phone Directory 
   

Main Office   732-505-5880, 5881 
  FAX    732-255-0649 
  Child Study Team  732-505-5886, 5887 
  Guidance   732-818-8574 
  Nurses    732-505-5884 
  Media Center   732-505-5885 
  Cafeteria   732-505-5888 

  PTO President/Mrs.  August  silverbaypto@gmail.com 
 

 
 
 
 
 
 

https://mail.trschools.com/owa/redir.aspx?SURL=c6zETK1P84Qjao3c3uWJbbJ6kDIXoO92rhVoBOoyKFH4Dd2CvrrSCG0AYQBpAGwAdABvADoAcwBpAGwAdgBlAHIAYgBhAHkAcAB0AG8AQABnAG0AYQBpAGwALgBjAG8AbQA.&URL=mailto%3asilverbaypto%40gmail.com
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Playground 
 
The playground and fields are for your enjoyment. Jumping on each other, baseball bats, hard balls, throwing things and improper 
use of the playground equipment are not permitted. Therefore, rough play, “keep-away”, “kill the guy”, “tackle football”, karate, 
dodge ball, etc. are also not permitted. 
 
Our kindergarten playground is designed for younger, pre-school and kindergarten children only. 
Rocks, sticks, grass, dirt, stones and sand can cause injuries when thrown. You may not want to hit anyone, but accidents do happen. 
Nothing is to be thrown except a ball when you are playing a game. 
 
Hitting someone else is wrong, whether you did or did not hit first. No one has to defend himself/herself as if you were alone on a 
street. There are always adults close by to help solve a problem. Taking matters into your own hands can escalate the problem and 
may cause added injuries. Please report all incidents to an adult. 
 

 Anyone, no matter who started it, involved in a 
physical confrontation, will be disciplined and may include suspension. 

 
Playground Behavior 

 
 
1. All students are expected to follow the directions of the cafeteria /playground aides. Failure to do so could result in a suspension 
of playground privileges. 
 
2. Throwing of rocks, sticks, sand and/or other objects, which could result in injury to a student is not permitted. 
 
3. Children should stay away from the doorways and school building. 
 
4. Children should not enter the building for any reason unless they have permission from a cafeteria/playground aide or written 
permission (pass) from their classroom teacher. 
 
5. The woods, parking lot, and any doors or doorways leading into the building are off limits to all students during lunchtime recess. 
 
6. No bats or hard balls are allowed on the playground. 
 
7. No one is permitted to hang on the basketball rims. You will lose your playground privileges if you do so. 
 
8. Go up the ladders, not down. This includes the curved and “s” ladders - exception: ladder at the end of rings. 
 
9. Go down the slides feet first only, don’t go up the slide. 
 
10. Don’t stand in front of the slides. 

 
11. Stay to the right when you go up and down the stairs/suspension bridge. 
 
12. Sit on the platform, then grab the rings and go across and climb down the ladder at the end.  Do 
not flip over on the rings. 

 
13. PLEASE REMEMBER THESE PLAYGROUND RULES FOR YOUR SAFETY 

 
a. DO NOT WALK UNDER EQUIPMENT  
b. DO NOT PLAY TAG ON THE EQUIPMENT 
c. DO NOT RUN ON THE EQUIPMENT  
d. DO NOT PUT STONES ON THE SLIDE 
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PTO 
 
The Silver Bay PTO is a volunteer organization of parents, teachers and friends who support student programs and projects. Its main 
goal is to support the school in order to provide our children with the opportunity toward a better education. 
 
Throughout the year, the PTO sponsors many different events. These events vary from educational programs featuring authors, 
illustrators and interactive presentations to musical programs. The PTO also provides our fifth grade students with class t-shirts and 
a yearbook which lists each graduate for a remembrance of their days at Silver Bay. 
 
The PTO does hold some fund-raising events. The profits are used for many things such as student programs, library books, 
playgrounds, overhead projectors, color printers and whatever else is needed that year. Picture Day gives the students the option of 
a single photo of themselves or a photo of their classmates and teacher. The Book Fair offers students the chance to purchase 
books, pencils, folders and posters. 
 
The Silver Bay PTO also tries to promote school spirit and the chance for parents and teachers to work together for the benefit of 
our children. We welcome our new students at Kindergarten 
Orientation and wish everyone a good year at Back to School Night. There are many PTO meetings and activities throughout the year 
that parents, teachers and friends are sure to enjoy. The Silver Bay PTO welcomes you and invites you to work with us to make the 
most of our children’s years at Silver Bay! 
 

Report Cards/Progress Reports 
Classroom report cards are issued four times per year by the classroom and special area teachers.  Students who participate in basic 
skills, speech, and gifted and talented programs also receive a report card specific to that area. 
 
ALL REPORT CARDS AND PROGRESS REPORTS CAN BE VIEWED THROUGH THE PARENT PORTAL ON THE TOMS RIVER REGIONAL 
SCHOOL WEBSITE.  No report cards will be sent home unless specifically requested by a parent without internet access. 

 
 

 
Speech Therapy 
Our school offers a range of speech services, including speech sound correction, stuttering therapy, and language development.  
Candidates for therapy are identified through referrals from parents or teachers.  Parental involvement is a crucial part of the 
therapy process. In a climate of positive attitudes, patience, and encouragement, students build good speech habits. 
 

Technology Labs 
The elementary technology labs support the delivery of our curriculum.  We emphasize application of technology tools to enhance 
and motivate academic development.  Our students also develop career and life skills. 
 

Textbooks 
 
Part of the school experience is learning to care for books and materials that are public property. It is with this in mind that we 
request that all textbooks be covered at all times. Appropriate fines will be assessed in cases of damage to or loss of school books 
and other property. 
 
The cost of instructional materials continues to increase yearly. It is to the benefit of all taxpayers that these items be maintained for 
maximum use. 
 

 
 



 17 

 

 
 
 
 
Transportation by Car (Please refer to the map following) 
 

 Morning Arrival: 
 Please plan for your child to arrive no earlier than 8:30am for the regular school day.  We cannot provide adult supervision 
of your child prior to this time.  When children are brought to school by car, please enter the parking lot off of Vincent Street and 
proceed around the parking lot, using the Ferry Lanes.  Please pull up as far as you can to cafeteria door #37.  Have your students 
exit your vehicle ON THE PASSENGER SIDE ONLY.  Once your child is safely out of your car, proceed with care back to the Vincent 
Street exit. 

Afternoon Pickup: 
 Please plan to pick up your child NO EARLIER THAN 2:40pm.  Do not park in a spot in the lot unless you are doing an 
EMERGENCY PICKUP.  Again, please enter the parking lot using Vincent Street.  Remain in the Ferry Lanes and proceed all the way to 
the gate with the stop sign.  There are TWO lanes of traffic.   Remain in your car or in the parking lot rather than walk to the main 
entrance to alleviate waiting time.  Once you have met your child please return to your vehicle as quickly as possible.  Once all 
drivers and students are in their vehicles, one lane of traffic will be dismissed at a time.   

The quicker you get into your car, the quicker we will be able to dismiss. We appreciate your 
cooperation and patience.  Our only concern is for the safety of our students. 

 
No traffic will be allowed into the front bus circle during arrival and dismissal.   

THERE IS NO PARKING IN THE FRONT CIRCLE AT ANY TIME! 
It is a FIRE LANE. 
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Walking To and From School 
 

1.  Walkers should use the three designated walking areas ONLY when leaving school: 
 
2.  Help each other. Do not cause problems by fighting, damaging property, or doing anything at all that will cause an injury to 

you or anyone else. 
 

3. Walk to school in groups....do not walk alone. 
 

4. Do not stop to talk to strangers in cars or on the street. 
 

5. Do not accept rides from strangers. 
 

6. Do not play with strange animals, they may hurt you. 
 

7. Always pay attention to the crossing guards and our school safety patrol. Listen to them carefully. Be certain you do not 
cross without a crossing guard. Be respectful to the guards at all times. 

 
8. Always dress properly for cold and/or rainy weather. 

 
9. Always walk directly to school, and directly home after school. 

 
10. Please do not arrive at school before 8:30 a.m. There is no supervision until this time. Go directly to an entrance door. No 

one should be playing ball or using any of the equipment prior to school opening. 
 
 

 

 
Y-Kids Cancellation Policy 
 
_ If there is no school all day due to an unscheduled closing, such as weather or another emergency, there is NO Y-Kids. 
 
_ If school is dismissed early and all after school activities are canceled, due to weather or another emergency, there is NO Y-Kids. 
 
_ If the school day is completed and all after school activities are canceled, due to weather or another emergency, there is NO Y-
Kids. 
 
_ If the school has a delayed opening, there is NO morning Y-Kids. 
 
_ If you have any questions regarding the above or would like information about the morning or afternoon Y-Kids program, please 
call the YMCA @ 732-341-9622 
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SAFETY IS EVERYONE'S CONCERN! 
Parents, pupils and school staff members should do everything in their power to ensure safety on the school bus and walking routes. 
To that end, we have developed a list of rules for our students to follow. 
 
The safety and well-being of each person connected with Silver Bay Elementary School is a very basic concern. Every precaution 
must be taken to avoid accidents. Please adhere to the following reminders and always think of Safety First. Students can best 
contribute to a safe school environment by following basic rules. 

 
 
 


